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IHOJIUTHUKA
00padOTKH M 3aIIUTHI NEPCOHATBHBIX JAHHBIX.

1. O0mue moI0KeHHA

1.1. Hactosmas monutika obpadotku nepconambHbix maHHBIX OI'KOY «Koxomckas
KIIW» (mamee — IlomuTHka) ompemenseT Ield o0OpabOTKH EPCOHANBHBIX HaHHBIX,
KaTerOpHM M IepedeHb 00pabaThIBAGMBIX IEPCOHATBHBIX NAHHBIX, KaTETOPHH CyOBEKTOB,
IIEPCOHATBHBIE NaHHBIE KOTOPBIX 00pabaThIBalOTCS, CHOCOOBL, CPOKM HX OOpabOTKH H
XPaHCHMS, IIOPANOK YHHYTOXKEHUS I[IEPCOHAIBHBIX MAHHBIX INPH JOCTI)KEHHH Ileled uX
00pabOTKM MM IIpH HACTYIUIEHWM HHBIX 3aKOHHBIX ocHoBaHHE B OI'KOVY «Koxomckas
KIIN» (nanee — Yupexnenue).

1.2. JloxaspHBIE HOPMAaTUBHBIE aKTHl M HWHBIE JOKYMEHTHI, DPErJIaMEHTHPYIOIIHE
00paboTKy IEePCOHANBHBIX JAaHHBIX B YUpeXICHUH, pa3pabaThIBAIOTCS C YIETOM MTOOKEHUM
[TonuTuku.

1.3. HetictBue IlommTuku pacmpocTpaHseTcs Ha MEPCOHANbHBIE NaHHbBIE, KOTOPBIE
Yupexxnenne o0pabaTblBaeT € HCIONB30BaHMEM U 0€3 HCIIONB30BAaHUS — CPEICTB
aBTOMaTH3aINH.

1.4. B IlonuTHKE UCTIONB3YIOTCS CIEAYIOMIAE TOHSTHSL:

e IIEPCOHAJIBHBIE JAHHBIE — JIt00ast MHGOpMAITHsL, OTHOCSIIASICS MPSIMO FITH KOCBEHHO K
OIIpEIETICHHOMY WM OIpenessieMoMy (hu3udeckoMy JHIy (CyOBeKTy mepcOHATBHBIX
JTAaHHBIX);

e IIEPCOHAJIBHBIE [aHHBIE, pPa3peIieHHbIE CYOBEKTOM IEPCOHATBHBIX NaHHBIX IS
pacrpoCcTpaHeHHs, — IEPCOHANbHbIE TaHHbBIE, TOCTYII HEOTPAaHUYEHHOTO KpyTa JIUIL K
KOTOPBIM IIPENOCTABIEH CyOBEKTOM IIEPCOHAIBHBIX JAHHBIX IIyTE€M Jaud COTJIacUs
Ha 00paboOTKy NEpCOHAIBHBIX NaHHBIX, Pa3pElICHHBIX CYOBEKTOM IEePCOHATHHBIX
JAHHBIX JLITSL paCHPOCTpaHEHI/IH B HOPQ,Z(KBJ HPeHyCMOTPeHHOM d)e,f(epaHLHLIM

3aKk0HOM 0T 27.07.2006 Ne 152-®3 (manee — 3akoH);



° ONEPaTOp NEPCOHAIBHBIX MAHHBIX (OIEPATOp) — YUpeKAeHHE — IOPHANYECKOE JIHIIO,
CaMOCTOSTENIPHO HMIIM COBMECTHO C IPYIMMH JIMIIAMH OpraHusyomee ¥ (WIH)
OCyIIeCTBILTIOMEe  00pabOTKy IEpPCOHATBHBIX [aHHBIX, ONPENENIAIOmee eI
00pabOTKH HepCOHATBHBIX IAHHBIX, COCTAB TEPCOHAIBHBIX JAHHBIX, TOIJIEXAIINX
00paboTKe, NEHCTBHS (OTIEpALlUH), COBEPIAEMBIE C HEPCOHATLHBIMI JAHHBIMY,

e 00paboTKa MEPCOHANBHBIX NAHHBIX — OeHCTBHE (OIepamus) WiIn COBOKYITHOCTH
TeUCTBHE (omepanuil) ¢ HEepCOHANBPHBIMH NAHHBEIMH C MCIIONB30BAHWEM H 63
UCIIOJIB30BAHUA CPENICTB aBTOMATH3AIMK, BKIIFOYas cO0p, 3aluch, CHCTEMATH3ALIMIO,
HaKOIUIEHWE, XpaHEHHe, YTOYHCHHME (OOHOBIICHHWE, H3MEHEHHE), MW3BICUCHHUE,
HCTIONb30BaHUE,  Iepenady  (PacmpocTpaHEHHE, IPENOCTaBIE€HHE,  OOCTYIL),
obesmu4uBaHye, OIIOKHPOBAHUE, yaleHNE, YHIUTOKCHHE;

° AaBTOMAaTH3HpOBaHHAas  00pabOTka  MEPCOHANBHBIX  JAHHBIX —  00paboTka
TICPCOHANBHBIX TAHHBIX C IIOMOIIBIO CPEICTB BRIUUCIUTEIBHON TEXHUKH;

° PacClpOCTPaHCHHE IEPCOHANBHBIX TAHHBIX — NEHCTBHSI, HAIIPABICHHbIE HA PACKDPBITHE
IIEPCOHANBHBIX TAHHBIX HEONIPEIEIEHHOMY KPYTY JIHII;

° IPEROCTABIICHUE NIEPCOHAIBHBIX NAHHBIX — NEHCTBHSA, HAPaBICHHBIE HA PACKPBITHE
IIepCOHATIbHBIX TAHHBIX OIIPENCIEHHOMY JIHIy MM OIIpeeIeHHOMY KPYTy JIUIL;

o ONOKHPOBAHWE NEPCOHANBHBIX NAHHBIX — BPEMEHHOE IpPEKpaIlCHHE 00paboTku
TIEPCOHANPHBIX AHHBIX (38 HCKIFOYEHHEM CIIydYaeB, eCliH 00paboTka HeoOXOommMa
JULS y TOYHEHHS IIEPCOHATBHBIX TAHHBIX);

° YHUYTOXCHHE IEPCOHANBHBIX MNAHHBIX — JEHCTBHA, B pe3yjibTare KOTOPHIX
CTaHOBMUTCS HEBO3MOXXHBIM BOCCTAaHOBHTH COJEPXKAHHE IMEPCOHANBHBIX MAaHHBIX B
MHQOPMAIMOHHOH CHCTEMe [IEpCOHATBHBIX TAHHBIX M (HIIH) B PE3yJbTATE KOTOPBIX
YHHYTOXKAIOTCS MaTEPHAIIbHBIE HOCUTEH NTEPCOHAIBHBIX JAHHBIX;

e 00e3nMYMBAHWE IIEPCOHANBHBIX NAHHBIX — JEHCTBHS, B pe3yIbTare KOTOPBIX
CTAHOBHMTCS HEBO3MOXHBIM ©0€3 HCIOIb30BAaHKS JOMOIHUTENLHOH HH(BOPMAIHH
ONpPENCIUTE NPHHANNEKHOCT INEPCOHATBHEIX MaHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHAIIBHBIX JAHHBIX;

e MHQOpPMAIMOHHAS CHCTEMA [EPCOHATBHBIX JAHHEIX — COBOKYIIHOCTD COZEepPIKAITIXCS
B 0asax JaHHBIX [EPCOHANBHBIX JAHHBIX U OOECIEUMBAIOIIHX HX 06paboTKy
MH(OPMAITHOHHBIX TEXHOJIOTUH B TEXHHYECKHX CPEICTB;

° TpaHCIpaHMYHAS IIepefadya MEPCOHANBHEIX MAHHBIX — IIepefadya IEepCOHANBHEIX
JaHHBIX Ha TCPPHUTOPHIO HHOCTPaHHOI' O rocygapcrBa OpraHy BJIaCTH HHOCTpaHHOTO
rOCYyHapcTBa,  MHOCTPAHHOMY  (DM3MYECKOMY  JHI[y WIH  HHOCTPAHHOMY
IOPUIUYECKOMY JIHITY.

1.5. Vupexnenue kax omepartop IepcOHANBHBIX JAHHBIX 0053aHO:

1.5.1. CobmonaTe KOHGWUACHIMATLHOCT MEPCOHANBHEIX NAHHBIX, 4 HMEHHO He
pacnpoCTpaHiaATh IEPCOHANBHBIC NaHHBIE U HE IIEPENaBaTh MX TPETHUM JIMLAM 0€3 COrIachs
CyOBeKTa NEPCOHANBHBIX NAHHBIX MIM €0 3aKOHHOTO IPEICTABHTENS, eCid HHOe He
IIPETy CMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.2.  OOGecmeunts CcyOBEKTAM  MEPCOHANBHBIX  NAHHBIX, WX  3aKOHHBIM
IPEICTABUTENAM  BO3MOXXKHOCTH ~ O3HAKOMJIEHHS C JOKyMEHTaMH M MaTepHalaMH,
CONCpXXAallMMK KX  IIEPCOHANBHBIE  JAHHBIE, €CIH HHOE HE  IIPEdyCMOTPEHO
3aKOHO/IaTeNIECTBOM.

1.5.3. Pa3bacHATH CyOBeKTaM IIEpCOHANBHEIX JAHHBIX, HX 3aKOHHBIM [IPEACTaBUTEISIM
FOPHIUYECKHUE ITOCTICACTBUSA OTKa3a IPEIOCTaBUTD IIEPCOHANBHEIE JaHHEIE.

1.5.4. BroxkupoBaTh MM yHAISTH HENMPABOMEPHO 06pabaTbIBAEMEIE, HETOUHbIE
[IEPCOHAITBHBIE IaHHbIE MO0 00ECIEYNTh UX OIOKUPOBAHKE WK Y aIeHHE.

1.5.5. IIpemoctaBiste HHGOPMAIHIO O KOMIIBIOTEPHBIX MHIMIEHTAX, MORIEKIIHX
HETIPABOMEPHYIO Tlepenady (IpeNoCTaBIeHHE, PACIPOCTPAHEHHe, NOCTYI) IIepCOHAIBHBIX



TaHHBIX, B coorBercTBUM ¢ mpukazoM @CBb Poccum ot 13.02.2023 roma Ne77 «O6
YTBEPXIECHHH IIOpsIKa B3aMMOMEHCTBHUS OIEpaTOpOB C TOCYNApCTBEHHONH CHCTEMOM
OOHapyXeHWd, NPETYNPEKICHHS M JIMKBUNAINH IMOCTEACTBHM KOMIBIOTEPHBIX aTak Ha
uH(pOpMaHOHHBIE pecypchl Poccmifckoit ®emepamuu, Bimodas uHGOpMupoBanre PCH
Poccin 0 KOMIBIOTEPHBIX  HHIUICHTAaX, IIOBJEKIIMX HEIPABOMEPHYIO II€peaady
(mpenocraBieHHe, PacIpOCTpaHEHHE, HOCTYI) IEPCOHANBHBIX JaHHLIXY», B TedeHHe 24 4acoB
C MOMEHTa UX 00HApYIKEHHSI.

1.5.6. Ilpexpatuth 00pabOTKy ¥ YHHUTOXUTH HIIH 00E3IHMYNTE IIEPCOHAIBHBIE TaHHEIE
amubo obecneunTs IpekpamieHHe o00pabOoTKH ¥ YHHYTOXKEHHE WM 00e3IMYHBAHHUE
IIEPCOHAIBHBIX JaHHBIX IIPH JOCTHKEHUH €N UX 00paboTKH.

1.5.7. IIpexkpaTuTh 06pabOTKy IEepCOHATBHBIX JaHHBIX MM 00ECIEUHTH IPEKPAIEHHE
00paboTKM MEPCOHANBHBIX NAHHBIX B CIy4ae OT3bIBA CYOBEKTOM INEPCOHANBHBEIX JAHHBIX
cornacus Ha 00pabOTKy €ro IIepPCOHANBHBIX JMaHHBIX, €CIH WHOE HE IPELyCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOIO, BEITOAONIPHOOpETATENEM HIIH MOPYUHTENIEM II0 KOTOPOMY
ABIISETCA CyOBEKT IEPCOHATBHBIX NAHHBIX, WA HHBIM coramenueM mexay ILlkomod u
CyOBEKTOM IIePCOHABHBIX AHHBIX.

1.5.8. IlpuHHMaTh Mepel, HEOOXOIMMBIE M JOCTATOYHLIE M OOECIEUeHHUS]
BBIIOJHEHUSA 00A3aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM H IPHHSATHIMH B COOTBETCTBHH C
HUM HOPMAaTUBHBIMU IIPAaBOBEIMU aKTaMH.

1.6. Yupexxnenwue BIpaBe:

1.6.1. CaMocCTOSATETEHO OIpeNeNnsTh COCTaB M IEpeYeHh Mep, HEOOXOIUMBIX H
JNOCTATOYHBIX JJI 00ECIEUEHHUS BBIOJIHEHUS 00S3aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM U
IPUHATEIMH B COOTBETCTBHM C HHUM HOPMATUBHBIMH IIPaBOBBIMH aKTaMH, €CIIH HHOE HE
IIPEYCMOTPEHO 3aKOHOAATEIHCTBOM O MEPCOHATBHBIX JaHHBIX.

1.6.2. Wcnonb30BaTh IepCOHATBHEIE TAHHBIE CyOHEKTOB IIEPCOHAIBHEIX JaHHBIX 0€3
HX COTJIACHS B CIIydasiX, IPeIyCMOTPEHHBIX 3aKOHOIATEITHCTBOM.

1.6.3. IIpemoctaBnsaTh NepcOHaNbHBIE NaHHBIE CYOBEKTOB IIEPCOHAIBHBIX JAHHLIX
TPETHUM JIAI[AM B CIIy4asx, IPeTyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. Ilopyunts 00pabOTKy HEPCOHANBHBIX MAHHBIX APYTOMY JIHIy C COTJIACHS
cyOBbeKTa epcOHATBHbIX JaHHBIX, €CIM MHOE HE IPELyCMOTPEHO (elepalbHBIM 3aKOHOM, Ha
OCHOBaHHMHM 3aKJIFOYaeMOI0 C 3THM JIMIIOM JoroBopa. JIuIo, ocyrmecTBisomiee 06paboTKy
NEPCOHATBHBIX JAHHBIX II0 IIOPYYEHHUIO YUpexXIeHHs, 00s3aHO COOMIONATh IPUHIMILI K
npaBuina 0OpabOTKM IIEPCOHANIBHBIX JAHHBIX, IPEAyCMOTPEHHbIE 3aKOHOM, COOJIONATh
KOH(QUMIECHINATBHOCTE  IIEPCOHANBHBIX  NAHHBIX, [PHHAMATE HEOOXOIUMBIE  MEDEI,
HalpaBIeHHbIE Ha 00ecIieYeH e BRIIOTHEHHS 00S3aHHOCTEH, TPeyCMOTPEHHEIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPIICHHOJETHHE YyYAITHeCs, POMUTENH HECOBEPIIEHHOIETHHX
yUaIluXCs, MHBIE CYyOBEKTHl IIEPCOHATBHBIX MAaHHBIX (Hajiee - CYOBEKTH MEPCOHAIBHBIX
JTaHHBIX) 00S3aHEbL:

1.7.1. B ciyuasx, IpeZyCMOTPEHHBIX 3aKOHOIATENLCTBOM, IIPENOCTABIATE
VupexneHny JOCTOBEPHBIC TEPCOHANBHEIE JaHHBIE.

1.7.2. Ilpu W3MEHEHHHM NEPCOHANBHBIX MAHHBIX, OOHAPYKEHHH OIIMOOK MIIA
HETOYHOCTEH B HUX HE3aMEIIUTEIHHO cO00ImAaTh 00 3TOM Y Upe)KIeHHH.

1.8. CyOBeKThI IepCOHATPHBIX NaHHBIX BIIPABE:

1.8.1. Ilomyuate uHGbOpMAIMIO, Kacarolmylocs 00pabOTKH CBOMX II€PCOHAIBHBIX
TMAaHHBIX, KPOME CIIy4aeB, KOrAa Takoi TOoCTyI orpaHudeH (enepaTbHbIMU 3aKOHAMH.

1.8.2. TpeboBath 0T YupexIeHHs YTOUHUTH HEePCOHANbHbIE TaHHBIE, OIIOKUPOBATh HX
WA YHUYTOXKUTh, €CJIM IIEPCOHANBHBIC NaHHBIE SBIIOTCS HEMOJHBEIMH, YCTapeBIIMMHU,
HETOYHBIMH, HE3AKOHHO IIOJIYYEHHBIMU WJIH HE SBIIAIOTCS HEOOXOMMMBIMHU JUIsS 3aSBJIIEHHON
e 00paboTKH.



1.8.3. JlomonHWTL IepcOHANbHBIE JaHHBIE OIIEHOYHOTO XapakTepa 3asBICHHEM,
BBIPAKAIOIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OGxanoBate me#icTBHs Wik Oe3nedcTBHE YUpEKICHHS B yIOJIHOMOYEHHOM
Oprase II0 3alUTe IIpaB CyOBEKTOB EPCOHATBHBIX TAHHBIX WK B CYICOHOM IIOPSIKE.

2. IlpaBoBble 0OCHOBaHHS 00PAGOTKH MEPCOHATbHBIX TAHHBIX

2.1. IIpaBoBEIMH OCHOBaHHSAMH OOPaOOTKH TEPCOHATBHBIX TAHHBIX B YUpPEKICHUH
SIBIITIOTCS yCTaB M HOPMATHBHBIE IIPaBOBBIE AaKTHl, U1 MCIIOJHEHHS KOTOPhIX H B
COOTBETCTBHH C KOTOPBIMH YUpEXKIEHHE OCYIIECTBIAET 00pabOTKy MEPCOHANBHBIX NAHHBIX,
B TOM YHCJIE:

e TpynmoBod KoIeKkc, WHBIE HOPMAaTHBHBIE IIPaBOBBIE aKThbl, COMAEpIKAIIME HOPMBI

TPYAOBOTO TIPaBa;

e DBrOmKeTHBIN KOIEKC;

e Hamorosrlit konexc;

o ['paxxmanckuii KOJEKC;

e (CeMeHHBIN KOIEKC;

o DenepanpHbIi 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpaszoBauuu B Poccuiickoi

@enepanvuy U IPUHSITHIE B COOTBETCTBHU C HUIM HOPMATHBHEIE IIPABOBHIE aKThI;

e CONHMAJIBbHOE, IEHCHOHHOE H CTPax0BOe 3aKOHOAATeNnbCcTBO Poccutickoit @enepariuu;
° 3aKOHOJATENBCTBO B chepe O€30macHOCTH, B TOM YHCIE AHTHTEPPOPHCTHUECKOMH
3aIIUIIECHHOCTH.

2.2. TIpaBOBEIMH OCHOBaHHSMH OOpabOTKM TEPCOHATLHBIX MAHHBIX B YUPEKICHUH
TAK)Ke SABJIAIOTCS JTOTOBOPHI ¢ (DH3MUECKUMH JIUIAMH, 3asBICHUS (COTJIACHS, JOBEPEHHOCTH)
yUaIluXcs M pojuTeNedl (3aKOHHBIX IIpEJCTaBHUTENEH) HECOBEPINCHHOJIETHHUX YUalTUXCS,
cornacus Ha 06paboTKy IepCOHATBHBIX TAHHBIX.

3. Ilein o0paboTKH NepPCOHANBHBIX [AHHBIX, HMX KATErOPHH M IepedeHb,
KaTeropuu cy0beKToB, IMePCOHAIbHbIE TaHHbIE KOTOPHIX 00padaThIBaIOTCs, CIOCOOLI,
CPOKH MX 00pa00TKH U XpaHEHHS, MOPSI0K YHHYTOKEHHS MEPCOHATBHBIX JAHHBIX

1. IMenr  o0paGoTkm: opranm3amusi 00pa3oBATENLHON  JeATEJHLHOCTH IO
00pa3oBaTeIbHbIM IPOrpaMMaM HAYAIHHOTO 001N Ero, 0CHOBHOIO 00mero o6pasoBaHus,
JAOTIOTHHUTE/ILHBIM 00Ieo0pa3oBaTeIbHBIM MPOrpaMMam

Kareropuu IlepconanbHbIe TaHHBIC CrennaibHbIE

JTAHHBIX JTaHHBIE

[Iepeuens e (baMmTHS, UM, OTYECTBO; CBemeHHSI O  COCTOSIHHH
JaHHBIX e IIOJ; 3I0POBBS

° TIPaXXTaHCTBO;

e JlaTa U MECTO POXKICHHS,

o u3obpaxenue (bororpadus, BHILO);

e IACIOPTHBIC JaHHEIE;

e anpec  pETHCTpallid IO  MECTY
KHUTENIbCTBA;

e anmpec (paKTUIECKOTO MPOKUBAHHUS;

e KOHTaKTHbIC TAaHHEIE,

°  MHIUBHIYATbLHEINA HOMep
HaJIOTOILIATE IbIIUKA;




e CTPaxOBOM HOMEpP HHAWBUIYAIBHOTO
murneBoro cueta (CHUJIC);
e CBEICHUA 00 yCIIEBAEMOCTH
oOydaromerocss W IpyrHe CBEIEHHS,
oOpazyroruecs B mporecce
peanuzanuu 00pa3oBaTenbHOM
IIPOrpaMMBI;
° HHEBIC NepCOHATHHEIC TTaHHEIE,
IIPEIOCTaBIIIEMBIC buzmuecKuMu
JUIIaMH, HE0OXOTUMBIE JULS
3aKITFOYCHHSI 7§ HCIIOTHEHHS
JIOTOBOPOB, WCIIOJTHEHUS HOPM
3aKOHONIATENLCTBA B chepe
o0pa3oBaHus
Kareropuu OOyuaroruiecst, ©X pOAUTENH (3aKOHHBIE IPEICTABUTEIIH)
CyOBEKTOB
Cmoco6mt ABToMaTu3upoBaHHas 00paboTka U 0€3 CpencTB aBTOMATH3AIlMH, B TOM
o0paboTku qucie:
e IIOJ[y4YeHHE NIEPCOHATIBHBIX ITAHHBIX B YCTHOH M NMHUCHPMEHHOH (opme
HETIOCPENCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHMS [E€PCOHATBHBIX JaHHBIX B OKYpHAIBL, pEECTPBl H
UH(QOPMAIIMOHHBIE CHCTEMBI ¥ JOKYMEHTHI Y UpEXkKICHHU.
Cpoku B TedyeHue cpoka peanusanuy 00pa3oBaTeIFHON IPOTPaMMbI
00paboTkn
Cpoku B TeueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH NENl B 3aBUCHMOCTH OT
XpaHEHHUS THIIA JOKYMEHTA, B KOTOPOM COZIEPKATCs EPCOHATIFHBIE TaHHBIE
Iopsimok B coorBerctBHEm ¢ IlopsmkoM  YHHYTOXEHHS W  OOE3HYMBAHUS
YHHYTOXEHHS |IEPCOHATIBHBIX ITAHHBIX YUPEXICHHS B 3aBHCHMOCTH OT THIIA HOCHTENSI

IICpCOHANIBHBIX JAHHBIX

2. [Teap 00paGoTKH: BHIMOTHEHHS] (PYHKIHI U MOJTHOMOYHIA padoToaaTe/] s B TPYAOBBIX
OTHOIIEHHUSX, B TOM YHcJIe 003aHHOCTEIH 10 0XpaHe Tpyaa

Kareropuu IlepcoHanpHBIE JaHHBIE CrnenuansHble | buomerpuueckue
TTAHHBIX NIEPCOHANIbHEIE | IEPCOHATBHBIE
TTAaHHEIE JTAaHHBIE
[lepeuenn o (aMuIHs, UM, OTIECTBO; Ceenenus o | I306paxenue Ha
JTAHHBIX e IION; COCTOSTHUH doro u
e TIpa)xXaHCTBO; 310pPOBbA BUICO3AIUCH,
e JlaTa ¥ MECTO POXKICHWS, TOJTY YeHHBIX E
e wn3o0paxenue (ororpadus); KaMep HaOroIeHUS

e IIaCIIOPTHBIC TaHHEIE,

e aIpec PErHCTpaIly IO MECTY
KUTEIIbCTBA;

e ampec (axTHIeCKOTO
ITPOXXURAHUS ]

e KOHTaKTHEIE JaHHBIC,




e  WHJWBUIYaJIbHBIA HOMED
HAJIOTOTLIIATETIbIIUKA,;
e CTpPaxoBOH HOMED
UHIUBUAYAIBHOTO JIMIIEBOTO
cueta (CHUJIC);
e cBemeHus 00 00pa3oBaHUH,
KBaTA DUKAITHH,
mpodecCHOHATBHOM
MIOATOTOBKE ¥ IIOBBIIICHUU
KBaTA DUKAITHH;
e CEMEHHOE TIOJIOXKEHHUE,
HaJIM4Yue NeTel, poICTBEHHBIE
CBSI3H;
e CBEIEHUs 0 TPYIOBOH
NIESTENBbHOCTH, B TOM YHCIE
HaJIA4UE MIOOIIPEHUH,
HarpaxIeHuu u (wm)
TUCITUTLIAHAPHBIX
B3BICKAHHUH;
e JI@aHHBIE O  pErUCTpalyH
Opaxa;
e CBEJICHHUS O BOMHCKOM yUETE;
e CBeJeHUs 00 MHBAJMIHOCTH;
e cCBeleHUS 00  yIepKaHUU
AIMMEHTOB;
e CBENEHHI O JOX0#e C
IPEIBIIYIIero MecTa paboThL;
e HHBIE NIEPCOHANBHBIE TAHHEIE,
IIpeI0CTaBIIsIEMBIE
pabOTHUKaMU B COOTBETCTBHH
Cc TpeOOBaHUSIMU TPYIOBOTO
3aKOHOJATENFCTBA
Kareropun PaGoTHuku, kKaHIAOATH Ha paboTy (COMCKATENN)
CcyOBEKTOB
Crioco6mr ABTOMaTH3upoBaHHas o0paboTka W 0e3 CpenCcTB aBTOMATH3allMU, B TOM
o0paboTku qHUCIIe:
e IIOJyYCHHE IIEPCOHATBHBIX TaHHBIX B YCTHOM W IMHUCBMEHHOM (opme
HETIOCPEICTBEHHO OT CyOBEKTOB IIEPCOHABHBIX TAHHBIX;
e BHECEHMsS MEPCOHATBHBIX MJAHHBIX B OJKypHalIbl, PEECTpEl U
HH()OpPMAaIMOHHBIE CUCTEMBI ¥ IOKYMEHTHI Y UpEXKACHUS
Cpoxu B TeueHnme cpoka meicTBHsS TpyHOBOTO HoroBopa. J[i1sd KaHIUIATOB — B
o0paboTku T€YEHHE CpoKa, HEOOXOAMMOIrO HJsi pacCMOTPEHMs KaHIUIATypbl H
3aKIIIOUEHUS TPYAOBOTO I0TOBOPA
Cpoxu B Teuenue cpoka, yCTAaHOBICHHOIO HOMEHKJIATYPOH M€l B 3aBHCHMOCTH OT
XpaHEeHUS THIA JOKYMEHTa, B KOTOPOM COZAEp)KaTcs NEpCOHAIbHBIE NAaHHBIE, B TOM

YHUCJIC B COCTAaBC IMYHBIX OCIT — 50 nmet




[Topsimox

YHHYTOXCHHA

B COOTBCTCTBHUH C HOprHKOM YHHUYTOXCHHUA U 00e3THIHBaHHs
IICPCOHAIBHBIX HJaHHBIX quem):[eHHﬂ B 3aBHCHMOCTH OT THIIA HOCHTEIIA
IMEPCOHAIBHBIX JaHHBIX

3. Ileas oOpaGoTkm:

peanu3anus IpPa)XIaHCKO-NPABOBBLIX [0TOBOPOB, CTOPOHOIA,

BBLITOONPHOOpeTATEIeM HJIH MOoJIydaTeieM KOTOPbIX ABJSETCS Y UpesKIeHne

Kareropuu IlepconanbHBIE TaHHBIE
TTAaHHBIX
ITepeuens o  (GaMuIHs, UM, OTUYECTBO;
JTAHHBIX ° IIaCHOPTHEIC NAaHHEIE;
e  aJpec perucTpaiuu u (Win) GakTHIECKOTO IPOKHBAHHS,
e KOHTaKTHBIEC JaHHEIC;
e HHIWBHIyalbHBIH HOMEP HAJOTOILIATENBIIHNKA;
e HOMEp pacyeTHOTO CYeTa;
e HOMep 0aHKOBCKO# KapThl;
e HHBIE IIEPCOHATBHBIE JAHHBIE, IPEIOCTaBIsIeMble (H3UUECKHMU
JIMLaMH, He0OX0IUMBIE IJIS 3aKITFOUEHHSI M HCIIOTHEHUS JOTOBOPOB
Kareropuu KonTpareHTEI, mapTHEPHI, CTOPOHEI JOTOBOPA
CyOBEKTOB
Cnoco0n1 ABTOMaTH3UpOBaHHAs 00paboTka W 0e3 CpeACTB aBTOMATU3AIMH, B TOM
obpaboTku qucie:
e TIIOJy4eHHE IIEPCOHATBHBIX NAHHBIX B YCTHOH M IMHUCBMEHHOM (opme
HEIIOCPENICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TAHHEIX;
e BHECEHHMH NEPCOHANBHBIX [JaHHBIX B OKypHAIBI, PEECTPHl W
HH(OPMAITHOHHEIE CHCTEMBI M IOKYMEHTHI Y UpEXKIEHUS
Cpoku B Teuenue cpoka, HEOOXOIUMOTI'0 IJIsI HCIIOJIHEHHUS 3aKIIFOUEHHOT0 JOr0BOpa
00paboTku
Cpoknu B Teuenme cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH el B 3aBHCHMOCTH OT
XpaHEHUA TUNIA TOKYMEHTA, B KOTOPOM COIOEPKATCYI MMEePCOHATIBHEIE TAaHHBIE
Iopsimox B coorserctBum ¢ IlopsmkoM — yHHYTOXXKeHHMS ¥ 00E3JIHYHBAHHS
YHHUYTOXECHHS | IEPCOHANBHBIX JAaHHBIX YUPEKICHUS B 3aBHUCUMOCTH OT THIIA HOCHTEIS

IIE€PCOHAJIBHBIX JaHHBIX

4. Ileap o6paboTKu: obecneueHune 6e30NACHOCTH

Kareropuu IlepconanpHbIe TaHHEIE
JTAHHBIX
[lepeuenn o  (aMmIHs, UMS, OTYECTBO;
TAHHBIX e IaCIOPTHEIEC IAaHHBIE;
®  aJpeC PETUCTPALHH U (WIH) GaKTHUECKOTO IPOKHBAHHUS,
e KOHTaKTHBIE TaHHEIC
Kareropuu Iocetutenu YupexaeHus
CyOBEKTOB
Croco0Os! ABTOMaTH3UpOBaHHAS 00paboTka ¥ 6e2 CpelncTB ABTOMATHRAIUH, B TOM

0bpaboTku

qHuCJIec:




° IIONYHCHHE MEPCOHATBHBIX NAHHBIX B YCTHOH M IHCHMEHHOH (opme
HEIIOCPE/ICTBEHHO OT CyOBEKTOB IIEPCOHATBHEIX JAHHEIX;

° BHCCCHUS TCPCOHANBHBIX [JAHHBIX B JKypHANBL, DEECTPBl U
MH(OPMAIOHHEIE CHCTEMBI X TOKYMEHTH! Y upeskIeH s

Cpoxu B TeueHue neproia HaX0XIEHNS IOCETHTENT Ha TEPPHTOPHH VYupexnenus
00paboTku

Cpoxu B rteyenne cpoka, yCTaHOBIEHHOTO HOMEHKIATYPOH A€ B 3aBUCHMOCTH OT
XpaHEeHHS THIIA TOKYMEHTA, B KOTOPOM COJEp)KaTCs HMEepCOHANLHBIE NAaHHBIE, B TOM

umrcie MUHEMYM 30 JHeH B OTHOIICHHH 3aucel KaMep BUIEOHAGIIONEHUS

Iopsnok B cootserctBHE ¢ [lOpAmKOM YHHYTOKEHHS ¥ 06C3IHYHBAHHS
YHUYTOXCHHUS | IEPCOHANBHBIX NAaHHBIX YUPEXIEHHS B 3aBUCUMOCTH OT THIIA HOCHTEIIS
IIEPCOHATIBHBIX JaHHBIX

4. YcaoBust 00paGoTKH mepcOHANbHBIX JAHHBIX

4.1. Yupexnmenwe OCyIIECTBISET cOop, 3amuCh, CHCTEMATH3AIIMIO, HaKOILICHHE,
XPpaHCHUC, yTOUHEHHE (OOHOBIECHHE, M3MEHEHHUE), W3BIEUEHHE, HCIIOIB30BAHHUE, nepenady
(pactpocTpaHenHye, MpefoCTaBNeHH e, JOCTYII), obe3nuunBaHue, GIOKHPOBAHHE, YAANCHUE H
YHHUYTOXXCHME IICPCOHANBHBIX JAaHHBIX B COOTBETCTBHH C 3aKOHONATENBCTBOM O
IIEPCOHATEHBIX TAHHBIX U JIOKAIBHBIMUA HOPMATHBHEIME aKTaMH Y UpexKIeHHSL.

4.2. Bee nepcoHanbHEIE JaHHEIE YUpexIeHHe IIOJTy4aeT OT CyOBeKTa IMepCOHANBHBIX
AGHHBIX, & B CIlydadx, KOIJa CyOBEKT MEPCOHANBHBIX JAHHBIX HECOBEPIICHHOIETHUH, — OT
€ro poJHTeNeH (3aKOHHBIX IPEICTABUTENEH).

4.3. llomydyenne o oGpaGOTKy MepCOHATBHBIX NAHHBIX, Pa3spemeHHbIX CyOBEKTOM
HEPCOHANIBHBIX MAHHBIX I PAaCIPOCTPAHEHHMS, Y UPEXACHHE OCYIIECTBIILET ¢ COBIIONEHIEM
3aIIPETOB U yCIIOBUH, IIPEIYCMOTPEHHEIX 3aKOHOM.

4.4. Yupexnenne o6pabaTeiBaeT HepCOHAIbHbBIE TaHHBIE:

o (€3 HCIOIE30BAHMUS CPENCTB ABTOMATH3AIUH,

° C WCIONB30BaHHUCM CDPENCTB aBTOMAaTH3AlMH B IIPOrpaMMax ¥ HH(pOPMAIHOHHBIX
cuctemax: «1C: 3aprnara u xanpsry, «1C: Bubmmorexay, « JIeKTpOHHEIH JHEBHHKY,
«OJIEKTPOHHEIH JKypHA, «[IuTanmey, «Hosuratopy .

4.5. XpaHeHHE TIePCOHATBHBIX TAHHbIX:

4.5.1. YupexJIeHue XpaHuT NepCOHATIbHEIE [AHHBIE B TEUCHHE CpOKa, HEOOXO0AUMOTO
UL NOCTIDKCHHUS NENed uX 00paGoTKH, a JOKYMEHTHI, COIEpIKAIHE TIEPCOHAIBHBIE TaHHbIE,
— B TCUCHHC CpOKa XDaHEHHA IOKYMEHTOB, MPENYCMOTPEHHOTO HOMEHKIATYpOH mel, ¢
YUETOM apXUBHBIX CPOKOB XPaHEHH.

4.5.2. llepconambHble nHaHHBIE, 3aUKCHPOBAHHEIE Ha OyMa)XHBIX HOCHTEISX,
XPaHATCS B 3aNMPAEMBbIX IIKahax JUOO B 3aIMPaeMbIX IIOMEIIEHHSX, JOCTYI K KOTODBIM
OrpaHUYEH.

4.5.3. TlepcoHanbHBle HaHHBIE, OOpabaTHBaEMBlE C HCIIOIb30BAHHEM CpencTB
aBTOMAaTHU3allMK, XpaHATCA B TaKOM IIOPSOKE ¥ Ha YCIOBHSX, UYTOObI MCKIIOYHTH
HCTIPABOMEPHBIA WIIM CITyYalHBIH JOCTYI K HEM, yHUUTOXKEHHE, H3MEHEHHE, OII0KHpOBaHUE,
KOIMPOBaHHUE, MPENOCTABICHUE, PACIPOCTPAHEHUE IEPCOHANBHLIX NAHHBIX, 4 TAKXKE HHbIE
HCTIPaBOMEPHbIEC NEHCTBHUS B OTHOINCHUH IIEPCOHATLHBIX JAHHBIX.

4.6. Jluma, oTBETCTBEHHBIE 33 06PaGOTKY IIEPCOHANBHEIX [JaHHBIX B YUpeXIeHUH,
IPEKPaIIAOT UX 00pabaThIBATE B CIEAYIOMMX CIIydasx:

° AOCTUIHYTBI eI 06pabOTKH IEPCOHATBHBIX JaHHBIX;

° HCTEK CPOK JIEHCTBHSA COINacHs Ha 00paGOTKy MepCOHANBHbIX TaHHEIX,




e OTO3BaHO coryiacue Ha 00paboTKy epCOHANBHBIX NaHHbIX;
e 00paboTka mepcOHATBHBIX JaHHBIX HEIPaBOMEpPHA.
4.7. Ilepenayua mepcOHATBHBIX TaHHBIX:
4.7.1. Yupexnenue obecreunBaeT KOHOUICHITHATEHOCTD IEPCOHATBHEIX TAHHBIX.
4.7.2. Yupex[IeHHE IepenaeT IePCOHANbHBIE TaHHbIE TPETHUM JIHIAaM B CIIEYIOIINX
ClTyJasx:
e CyOBEKT EepCOHANBHBIX JaHHEIX NaJl COIIacKe Ha Iepe/iady CBOUX TaHHEIX;
e IepenaTh JaHHBIE HEOOXOIMMO B COOTBETCTBHH C TPeOOBAHMAMH 3aKOHONATEIHCTBA
B paMKaX YCTaHOBJICHHOU IIPOLIETyPHL.
4.7.3. YupexneHue He OCYIIECTBISET TPAaHCTPaHHUHYIO Ileperady IIepCOHAIBHBIX
JAHHBIX.

5. AKTyaJII/BaIIHH, HCIIPAaBJC€HHEC, YOAJCHHE H YHHUYTOKCHHE IMCPCOHAJbHBIX
JaHHBIX, OTBETHI HA 3aIIPOCHI Cyﬁ’beKTOB NnepCOHAJBbHBIX JAHHBIX

5.1. B cioyuae mpenoctaBineHus cyOBEKTOM NEPCOHATBHBIX NAHHBIX, €r0 3aKOHHBIM
IPENCTABUTENEM (AKTOB O HENONHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX HJIM HE3aKOHHO
ITOJTyYEHHBIX IIEPCOHANBHBIX JAHHBIX YUPEXKICHUE aKTyalu3upyeT, UCIPaBIsIeT, OIOKUPYET,
yIaISeT MM YHUYTOXKAET UX M yBEIOMIIIET O CBOUX NEHCTBUAX CyOBEKTa MEpCOHATBHBIX
TAHHBIX.

5.2. TIpu mocTirkeHHH ILienielt 00pabOTKH MEPCOHANBHBIX JAHHBIX, @ TAKXKE B CIyUdae
OT3EIBa CyOBEKTOM NEPCOHATBHBIX JaHHBIX COTJIACHS Ha 00pa0OTKY MEPCOHATBHEIX TaHHBIX
NIePCOHATBHBIE JaHHBIE ITOJIEXKAT YHUUYTOXKECHUIO, €CIIM HHOE HE IPETyCMOTPEHO JOTOBOPOM,
CTOPOHOM, IIOIydaTeldeM (BBITOJONIPHOOpeTaTeieM) II0 KOTOPOMY SIBIIIETCS CYOBEKT
[IEPCOHANBHBIX TaHHBIX.

5.3. YHHUYTOXXEHHE TOKYMEHTOB (HOCHTEINeH), COAEepKAIUX MEPCOHATIbLHEIE JAaHHEIE,
MIPOM3BOJMTCS B COOTBETCTBHHU C [lopsAnKOM YHUUTOXXEHHS U 00€3THUMBAHUS TIEPCOHATBHBIX
JaHHBIX YUpeXIEHWUS B 3aBHCHMOCTH OT THIIA HOCHTENS IEPCOHANBHBIX NAHHEIX, B TOM
YUClIe TyTeM W3MENbYEHHS IIpefepe, CTUpaHud WM (OPMATHPOBAHUS BIIECKTPOHHOIO
HOCHTEIIS.

5.7. Ilo 3ampocy cyOBeKTa IepCOHAIBHBIX JAHHBIX HITH €r0 3aKOHHOTO IIPEACTABUTENLS
VYupexzenne coobmmaer eMy HHGopMaIuo 06 06paboTKe MEPCOHATBHBIX JaHHBIX CyOBEKTa B
CPOKH M B IIOPSAJIKE, YCTAHOBICHHOM 3aKOHOM.

6. KonTpoJus 3a ncnonnennem tpebosanuii Ionurukn

6.1. C mnempto opraHusanuu 0OpabOTKH IEPCOHANBHEIX HaHHEIX B OI'KOV
«Koxomckas KIIIN» B cooTBeTcTBHM ¢ MyHKTOM 1 yactu 1 crarem 18.1 myactu 1 craten 22.1
@enepanpHOro 3akoHa ot 27.07.2006 Ne 152-®3 «O mepcoHANbHBIX NAHHBIXY,
TpebopanmsamK K 3alIUTe NEPCOHATBHBIX MAHHLIX MpH 00paboTKe B HH(YOPMAIHOHHBIX
CHCTeMax IEPCOHAIBHBIX MAHHBIX, YTBEPXKIECHHBIMH ITOCTAHOBIICHMEM [IpaBHTENbLCTBA OT
01.11.2012 Ne 1119, mpuka3zom AupeKTOpa Ha3HAYAETCS OTBETCTBEHHBIA 34 OPraHHU3AIHIO
00pabOTKH ITEPCOHANBHBIX JaHHBIX.

6.2. OTBETCTBEHHBIH 32 OPraHU3aNUI0 00pPabOTKH IEPCOHANLHBIX JAHHBIX:

*  xoHTpommpyeT cobmonenue B OI'KOY «Koxomckas KIIIW» 3axonomarenscTBa P® o
NEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE TPEOOBAHUH K 3aIIUTE IEPCOHATBHBIX JaHHEIX;

°  pazpacHseT pabotHHKaM OI' KOV «Koxomckast KIIIM» monokeHus 3aKOHOAATEIbCTRA
P® 0 mepcoHaNbHBIX NAHHBIX, JIOKAJIBHBIX aKTOB II0 BOIIPOCaM OOpaGOTKH NEPCOHATBHBIX
JAHHBIX, TPeOOBAHUH K 3aITUTE IEPCOHATBHBIX TaHHBIX:



*  OPraiusyeT M KOHTPOJMPYET IpHEM U 00paboTKy O6pallleHuit U 3aIpocoB CyGBEKTOB
TICPCOHANIPHBIX NAHHBIX U UX IIPECTABUTENCH;

* ofecreunBaeT KOHTDPOJH YCIOBHIL COXpPaHHOCTH IIEPCOHATBHLIX [JAaHHBIX HA
MaTepHAIbHBIX HOCHTEILIX;

°  OpraHu3 BHECCHHE CBEJCHUM B perdoHabHblE 6a3bl qauHbX I YA u cBenenuii B DVIC
OPJIO.

6.3. Mucnexrop 1o xanpam OT'KOV «Koxomckas KTy :

° obecreunBaeT 6e30MaCHOCTh IIEPCOHANBHBIX MAHHBIX oIpH HX 00paboTke B
MH(QOPMAITMOHHON CHCTEME MepPCOHAIBHBIX NAHHBIX B COOTBETCTBHH C TpeboBanusamu,
YIBEPKICHHEIME  TIOCTaHOBNeHHeM IlpaButenmsctBa PO or 01.11.2012 Ne 1119, wm
JOJDKHOCTHOM MHCTPYKITHEH;

°  KoHCynbTHpyeT pabotHHKOB OI'KOVY «Koxomckas KIIIUy» o Iopsike paboTHl B
HH(OPMAITHOHHOMN CHCTEME IEePCOHALHBIX NAHHbIX.



